ABTOHOMHASI HEKOMMEPYECKAS OPTAHU3ALMS
MNPO®ECCUOHAJIBHOI'O OGPA3OBAHUS
«CEBEPO-KABKA3CKUI AKAIEMUYECKU MHOT'OITPO®UJIBHBIN KOJIJIEIAK»
(AHO I10 «CKAMK»)

PABOYAS ITIPOTPAMMA YYEBHOM JIUCIHUTIJIAHBI
OI1.09 MTH®OPMAIMOHHBIE TEXHOJIOTWMH B IPO®ECCUOHAJILHOM
AEATEJBHOCTH

CrnenuajbHOCTh
38.02.01 DxoHOMHKA U OyXrajprepckuii yuer (1o oTpaciisiM)

IIporpaMmma noAroToBKH
Oa3oBas

®opma o0yueHust
OuHast

- 1. CraBponosb



PaGouas mporpaMma COCTaBi€Ha B COOTBETCTBUM C DeepalbHBIM IOCYIapCTBEHHBIM
00pa3oBaTebHBIM CTAHIAPTOM CPEIHEro MpOo(ecCHOHATBHOr0 00pa3oBaHMs M0 CIEIHATBHOCTH
38.02.01 DxoHomMuka u Oyxrajarepckuif yder (IO OTpacisiM), YTBEPKICHHBIE IIPUKA30M
Munnpocsemenus Poccun ot 05.02.2018 Ne69.

PaGouas mporpaMma mpeiHa3Ha4eHa I IPENOAaBaHUs JAUCHHUIUIMH 00LIEenpodecCHOHAIBHOIO
uKiIa oOydarormuMmcs O4HOM ¢opmbl o0ydenuss mo crnenuanbHoctd 38.02.01 Dkxonomuka u
Oyxranrepckuil y4yer (110 0Tpacisim).

Opraumsanus — pa3paboTyuK: ABTOHOMHAs HEKOMMepUecKas OpraHu3anus Ipo(eccroHaIbHOIO
obpazoBanmst «CeBepo-KaBka3ckuii akaJeMHUeCKUil MHOTONPO(UIBHBIA  KOJJIEIK», TOpPOJI
CraBponosb



COJEP)KAHUE

1. MACIIOPT IPOT PAMMBI YYEBHOM JIMCHUATIIAHBI

2. CTPYKTYPA M COJIEP)KAHUE YYEBHOM JUCHUILINHBI

3. VCJOBMS PEAJIM3AIIAN YUYEBHOM TN CHUATIIVHBI

4. KOHTPOJIb M OIIEHKA PE3YJIbTATOB OCBOEHUS YYEBHOI
JTACIATITAHBI

16

18



1. MACIIOPT PABOYEM ITPOT' PAMMBI YYEBHOM JUCIHUILIAHBI
OI1.09 TH®OPMAIIMOHHBIE TEXHOJIOTYMH B ITIPO®ECCUOHAJBLHOM

AJEATEJBHOCTH

1.1. OO0aacTb NpMMeHeHUs POrPaMMbI

PaGouass mporpamma ydeOHo# aucuumiuael OI1.09 MHbopManmoHHBIE TEXHOJOTHH B
npoeCCUOHATBHON JEATETbHOCTH SBISETCS YaCThIO IMPOrpaMMbl TMOATOTOBKU CIICIUAIUCTOB
cpennero 3BeHa B coorBeTcTBUU ¢ PI'OC mo cneumansHoctd CIIO 38.02.01 DkoHOMHMKA H
OyXTaJITEPCKHI yUeT (110 OTPacIsiM).

VYyeonas nucummimHa OI1.09 HMudpopManuoHHBIE TEXHOJOTHH B MPO¢hecCHOHATBHOU
NEeSTeNIbHOCTH oOecrieuynuBaeT (opMUpOBaHUE OOIMIMX KOMIETEHIIMN MO BCEM BHJIaM JEATEIbHOCTU
@I'0OC CIIO no cnenumansHocTH 38.02.01 DKOHOMUKA U OYXTanTepCKUil yueT (110 OTpacisiMm).

Ocoboe 3HaueHNe AUCUUIUIMHA UMeeT rpH popmupoBanuu u pazsutuu OK 01, OK 02, OK
03, OK 4, OK 05, OK 09.

[IporpaMMa y4yeOHOM AHMCHUIUIMHBI MOXET OBITh MCIOJb30BaHa Ui JOINOJHUTEIBHOIO
o0pa3oBaHus 1eTel U B3POCIbIX.

1.2. Heab u niIaHupyeMble Pe3yJbTAThl 0CBOEHUS THCHUILINHBI
B pamkax mporpammbl yuyeOHOW TUCIHMIUIMHBI OOYYalOIIMMHUCS OCBAaMBAIOTCS yYMEHUS U
3HAHUS:

Kon
MK, 0K YMenun 3Hanuna

OK 01 - pacro3HaBaTh, aHAIU3UPOBATh - OCHOBHBIE HICTOUYHUKHU HH()OPMAIIH U

OK 02 3aaqy WIHA POOJIEMY H BBIICATh  |PECYPCHI Uil pEeHIeHus 3a/1a4 U Ipo0ieM B

OK 03 e€COCTaBHBIC YaCTH; poeCCHOHATTLHON JeATEIEHOCTH;

OK 04 - OTIPENIENISATh ATAIbIl PEICHUS U - QJITOPUTMBI U METO/BI BHITIOJIHEHUS

OK 05 CIIOCOOBI pelIeHHs 3a1a4u; 3a/1a41,paboThI;

OK 09 000CHOBBIBAThH BHIOOP PEIICHNUS; - IOPSIIOK OLIEHKH PE3YJIbTaTOB PEIICHHUS
- COCTaBJIATh U PEaTN30BbIBATh 3aja4 npoecCuoHaNbHOM eI TeIbHOCTH;
TUTaH JICHCTBUS, OTIPEICIATh - HOMEHKJIaTypa HHPOPMAIMOHHBIX
HEOOXOIMMBIEPECYPCHI; WCTOYHHUKOB, IPUMEHSIEMBIX B
- OLICHUBATh PE3YJIBTAT CBOUX poeCCHOHATILHOM NI TETFHOCTH;
NeCTBUH; - IPUEMBI CTPYKTYPHPOBaHUS HHPOPMAIINY;
- OTIpeNIeNATh 3aJauul JUIsl IoUcKka |- popMat ohopMiIeHUs pe3yIbTaTOB MOUCKA
uHpOpMaLNH; nHpopManuu;




K 1.1
K 1.2
K 1.3
IIK 1.4
K 2.1
K 3.1
1K 4.2
1K 4.3

- OIPENENSITh HEOOXOIUMBIE
UCTOYHUKH UH(POPMAIINH;

- CTPYKTYPHPOBATH TIOJTYIaEMYIO
nH(}OopMaInio; BEIICTATh Hanboee
3HaYMMOE B MIEpEeYHE MHPOPMAIUH;
- OLICHUBATH MTPAKTUYECKYIO
3HaYMMOCTbH PE3YJIbTATOB MTOUCKA;

- 0OpPMIIATH pE3yabTAThI IOKMCKA;

- HAXO/IUTh U UCTIOIB30BATh
nHpopmaruto 1151 3 HEKTUBHOTO
BBITTOJTHEHHSI TTPO(HECCHOHATBHBIX
3a/1a4, mpohecCuOHaILHOTO U
JMYHOCTHOTO Pa3BHUTHS,
OCYIIECTBIICHHS CAMOOOPa30BaHMS,
- paboTaTh C MOUCKOBBIMU
CHCTEMaMH;

- UCTIOJIB30BaTh MEXaHU3MBI CO3/IaHUS
1 00pabOTKH TEKCTOBOM
uHpopManuu, opopMIEHUS
JOKYMEHTAIUH 110
poQeCCHOHATILHON TEMaTHKCE,

- 00pabaTbIBaTh TAOIMYHYIO
uH(pOpMalIHIO;

- UCTIOJIb30BATh HJIEKTPOHHBIE
TaONMUIBI 7151 QUHAHCOBBIX U
9KOHOMHYECKUX PACUCTOB,
00paboTKH OOJIBIIUX MACCHBOB
uH(popMalnu, aHamu3a (PUHAHCOBBIX
JTAHHBIX;

- UCTIOJIB30BATh JICTOBYIO rpaduKy U
MyJIbTUMEANA HH(DOPMALINIO,
CO3/1aBaTh MPE3CHTAIINY;

- YUTaTh (MHTEPIIPETHPOBATD)
uHTepdeiic crnennani3upoBaHHOTO
IpOTrpaMMHOTr0 oOecrieueHus,
HaXOJUTh KOHTEKCTHYIO TIOMOLIb,
paboTarth ¢ TOKyMEHTAIUEH;

- IPUMEHSATH CTAaHIAPTHOE U
CMELUATU3UPOBAHHOE TPOTPAMMHOE
oOecrieueHue A cOopa, XpaHeHUS U
00paboTKK MH(POPMALIUH B
COOTBETCTBUH C U3y4aeMbIMHU
poeCCHOHATHLHBIMU MOIYJISIMU

- IPAMEHSTH METOJIBI U CPEJICTBA
3alIUThl HH(OPMALIIH;

- OCHOBHBIE METO]IbI cOOpa, 00paboOTKH,
XpaHeHus, epeaadu U HaKOTIJICHUS
nHpopManuu;
- mpaBuiIa 0OPMIICHHS TOKYMEHTOB U
MOCTPOEHHSI YCTHBIX COOOIICHUH;
- COBpEMEHHasl Hay4YHasl U
npodeccroHabHAs TEPMUHOJIOTHS;
-TIOHATHSA UHPOPMALIMOHHON TEXHOJIOTHH,
MH(POPMAITMOHHON CUCTEMBI,
- KJIaccu(UKAIWs U COCTaB
MH(OPMALIMOHHBIX CUCTEM;
- TEXHUUYECKOE U MTPOrpaMMHOE 0OecriedeHre
MH(POPMALMOHHBIX TEXHOJIOTHIA;
- IPUHITUIIBI ¥ CTIOCOOBI 3aIIUTHI
nHpopManuu B HHHOPMAITOHHBIX
cucTeMax;
- Ha3HAYEHUE U PUHIIUITBI HCTIOJIB30BAHUS
CHCTEMHOT'0 ¥ MPHUKJIATHOTO TIPOTPAMMHOTO
obecrieueHus B mpohecCHOHATBLHON
NeSITeNIbHOCTH;
- OCHOBHBIE TIOHATHS aBTOMATU3UPOBAHHOM
00paboTky HHPOpMAIIH;
- TEXHOJIOTHUS CO3/IaHUs U 00pabOTKU
TEKCTOBOM, YMCIOBOMU, TpapuuecKon
nH(OPMAIINY; TIOPSIOK BEICTPAUBAHUS
MIpPE3CHTAIHH;
-OCHOBHBIE KOMITOHEHTHI KOMITBIOTEPHBIX
ceTel, OpraHu3alms MeXceTeBoro
B3aMMO/ICICTBHS;
- TEXHOJIOTUS TIOMCKa UH(OPMAIIMU B CETU
Hurepner.
- JIeTIOBast HIIEKTPOHHAS U TeJe(OHHAsS
KOMMYHHKAIIHS,
- ceTeBble HH(OPMAIIMOHHBIE CUCTEMBI JIs
Pa3IMYHBIX HATPABICHUN
po¢eCCUOHATBHON IEATETLHOCTH;
- uHTep¢eiic MpaBoBbIX MHYOPMAITMOHHBIX
CHCTEM ]ISl TOMCKa HOPMAaTUBHBIX
JOKYMEHTOB;
- IPaBOBBIE ACTEKThI UCIIOIb30BAHMS
MH(OPMALIMOHHBIX TEXHOJOTUH U
MPOTPAMMHOTO 00ECTICUCHHS;
- COBPEMEHHOE CIEIHATN3UPOBAHHOE
MIPOrpaMMHOE 00ecTIeYeHUE U METO/IbI €r0
HaCTPOUKHU;




- paboTaTh € NEKTPOHHOM MMOYTOM;
— UCNOJIb30BaTh BO3MOKHOCTH
YJQJIEHHOTO JOCTYIa K CETEBbIM
pecypcam opraHu3alnuu, 00JadHble
TEXHOJIOTUH;

- UCTOJIb30BaTh cepBUCH Google
Docs anst coBMecTHOM paboTHI ¢
JOKYMEHTaMH;

- UCTIOJIb30BATh CETEBBIC
UH(POPMALIMOHHBIE CUCTEMBI IS
pa3INYHbBIX HapaBIEeHUI
npoQeCcCHOHATIBHOM NEeSTEIbHOCTH;
- [PaMOTHO U apTryMEHTHPOBAHO
u3JaraTh CBOM MBICIIH U MHEHUS,
BECTH JIEJIOBBIE Oece/Ibl, B TOM YUCIIE
CpencTBaMU IEKTPOHHOM ITOYTHI U
Tesie(hOHHOI KOMMYHUKAIUHY;

- YMETh BBICTPAaUBaTh
B3aMMOOTHOIIIEHUS C
00y4aroIuMHucs, MpenoaaBaTesI My,
COTPY/AHUKaMU 00pa3oBaTeIbHON
OpraHu3aluy;

- paboTaTh B rpynme npu pereHuu
CUTYallMOHHBIX 33J[aHUH, IPH
BBITTOJIHEHUH TPYIIOBBIX TIPOEKTOB;
- 00BEKTUBHO aHATU3UPOBATH U
OLIEHUBATh Pe3yJIbTaThl COOCTBEHHOM
paboThI;

- IPOSIBJISITH MHUIIMATHBHOCTD B
IpoIecce OCBOCHUS
npohecCuoHaTBbHOM AESITETbHOCTH.

- C IIOMOIIBIO IMPpaBOBBIX
I/IH(1)OpMaI_II/IOHHBIX CHUCTEM
OpPUCHTHUPOBATHLCSH B
3aKOHOJAaTCIIbHBIX u HWHBIX

HOPMAaTHBHBIX ~ IPAaBOBBIX  aKTax,
pETIaMEHTHPYIOMUX OyXTalTepCcKyIo
NeSITeIbHOCTD,  Pa3Nu4aTh  (HOPMBI
OyXTalITepCKON TOKYMEHTAINH;

- NPUMEHATh  CTaHAAPTHOE U
CHELHATU3UPOBAHHOE MPOTrPAMMHOE
o0ecrieueHue TSt XpaHEeHHUS,
00pabOTKU U aHaIM3a OyXTraaTepcKoi
UHPOpPMALIUK B  COOTBETCTBHH C

- CTPYKTYpa uHTepdeiica COBpeMEHHOTO
OyXrajJTepcKoro mporpaMMHOro
oOecrieueHus




U3y4yaeMbIMH  MPO(HECCHOHAIBHBIMU

MOJTYJISIMU
st GopMHpoBaHUST M ydera
MEPBUYHBIX JTIOKYMEHTOB; JUTSE
odopmiIeHUs TJIaTEeXKHBIX
JIOKYMEHTOB;

- TpOCMaTpUBaTh W aHAIN3UPOBATH
OyXxrajaTepckue HpPOBOAKU MO YYETY
KacCCOBBIX  OIlEpaluii, MO YYETYy
JNEHEXKHBIX CPEJICTB Ha PacUYeTHBIX
cyerax, IO Yy4eTy akTUBOB H
HUCTOYHUKOB aKTHUBOB OpraHU3alNU;
0 HAYUCICHUIO M TEePEUYHCIICHUIO
CYMM HaJjoroB U cOOpOB;
-IPOCMATPUBaTh W aHAIU3HPOBATH
perucTpel yuera, chOpMUPOBAHHEIE
OyXxraiaTepckum IPOrpaMMHBIM
obecIreyeHneMm;

- NMpocMaTpuBaTh M aHAJIU3UPOBAThH
IUTAaH CYETOB OyXTalTepCKOro ydera
(buHAHCOBO-X0351CTBEHHOM
JEeSTENIbHOCTH OpraHU3aIuy;
-ACTIOIb30BATh BO3MOXXHOCTH
CTEeUATH3UPOBAHHOTO
MIPOTrpaMMHOTO 00€CTIeUeHHUsI 110
(OpMUPOBAHUIO U TPOCMOTPY
Oyxrantepckoit (pruHAHCOBO)
OTUYETHOCTH; TI0 (POPMHUPOBAHUIO U
MPOCMOTPY HAJIOTOBBIX JICKJIapaliuii
10 HaJIoraM U c6opaM B OIOJDKET.




2. CTPYKTYPA ¥ COAEPKAHUE YUYEBHOW JUCIIUILINHBI

2.1. O0beM yueOHOI JMCUMIJIMHBI M BUABI Y4e0HO# padoThI:

Buna yueoHoii padornl

Koan4gecTBO 4acoB

MaxkcumasnbHasi yueOHasi HAarpy3ka (Bcero) 76
Oos3aTesIbHAsI Ay IUTOPHAs YueOHasi Harpy3Ka (Bcero) 76
B TOM YHCIIE:

JIEKIMOHHBIE 3aHATHUS -
MPaKTHYECKUE 3aHATHUS 76

KypcoBas paboTa (IpoeKT)

CamocrosiTesibHas padoTa o0yuyarierocs (Bcero)

®DopMa UTOrOBOM aTTecTalMU — AU (P PepeHHPOBAHHBIN 3a4eT




2.1. TemaTnuyeckuii IJIaH U coJep:KaHNe YUeOHOI THCIUNTUHBI

HaumenoBanue pa3aesioB u| Coaep:kanue yuedOHOro MaTepuasa u popMbl OpraHu3aluu e TeJbHOCTH Ocausaembie
TeM oGyaatomxcs O0beM yacos JIEMEHTRI
KOMIIeTeH Ui
1 2 3 4
Pa3nen 1. [IpumeHenne nH(POPMALMOHHBIX TEXHOJIOTHI B IKOHOMHYECKOH cepe.
Tema 1.1. Coaep:xaHue yueOHOT0 MaTepuaJia OK 02, OKO03,
[ToHsiTHE M CYILIHOCTH 1.emu, 3amaun  aucruruinabl. [loHATHS WHGOPMAIIMOHHONW TEXHOJIOTHH, OKO05, OK 09
MH(OPMALIMOHHBIX nHpopmanoHHON cuctemsbl. [IpumeHeHre HHPOPMAIIMOHHBIX TEXHOJIOTHH B
CHCTEM H TEeXHOJIOTHIi HKOHOMUKE
2.Crioco0sl 00pabOTKM, XpaHEHUs, TMepelayd i HaKOIUIEHUS WH(POpMaIuu. 10
Texuuueckoe U mporpaMmMHoe o0ecrieyeHrne HHPOPMALMOHHBIX TEXHOJIOTUI
3.Knaccu¢ukanuss u cocraB MHGOPMAIMOHHBIX cUCTeM. JKHW3HEHHBIH LUK
WH(POPMAIIMOHHBIX CHCTEM.
Tema 1.2. Copep:xanue yueOHOro MmaTepuasa: OK 02, OK 03,
3amuTa HHPOPMAIIH B OKO05, OK 09
MH(POPMAIMOHHBIX 1.Ilonsarne 3ammTel WHpOpMAIMM W HHPOPMAIIMOHHOW OE30MaCHOCTH. 10
CUCTEMax. [TpuHIMIBI ¥ cTTOCOOBI 3aIUTH HHPOpPMAIHK B UHHOPMAITMOHHBIX CHCTEMaX.

2.XapakTepucTuka yrpo3 0e30MacHOCTH HHPOpPMAIMM U WX HCTOYHUKOB.
MeTtoast obecnieueHrs HHGOPMAMOHHON 0€30MacCHOCTH

3.IlpaBoBoe obecrieueHue NPUMEHEHUS HH()OPMAIIMOHHBIX TEXHOJIOTUH H
3aIuThl UHGOPMAITUH.

B ToMm gucie MPAaKTUYCCKUX 3aHATHH U J'Ia60paTOpHBIX pa60T




l.Ilpaktnyeckoe 3anstue: OpraHuzanmus 3amUThl  WHOpMAIMKM  HA
MEPCOHATBHOM KOMIIBIOTEPE.

CamocrosiTesibHast paboTa 00y4yarommMxcsi NpU M3y4YeHNHU pasgena 1 1 OK 01- OK 03,
Pabora ¢ nHopMaMOHHBIMU MTOpTAJIaMH, HamMcaHue pedepaToB U JTOKJIAZI0B HAa TEMbI: «XapaKTepUCTHKA OK 05, OK 09
yrpo3 0Oe3zomacHOCTH HMHGOPMAIMM M UX HCTOYHUKOB», «[IpHMHIMIIBI KiIacCU(UKAMH KOMIIBIOTEPOB.
ApXUTEKTYpa MEpCOHATBHOIO KOMIbIoTepay, «CTpykrypa 0a30BOro MpOrpaMMHOTO OOECIEeUYEHUSI.
Knaccudukanus 1 0CHOBHbIE XapaKTEPUCTUKH OMEPALMOHHON cucTeMbl», «Kiaccubukanus npukiagHoro
POrpaMMHOI0 0OecTeyeH s, IePCIEeKTUBHI €ro pa3BUTH», «CpaBHUTENbHBIN aHAIN3 CIICIUATN3UPOBAHHBIX
IporpaMM JJisl yyeTa U aHanu3a (UHAHCOBOTO COCTOSIHUSI OpTraHU3aI[u.
Paznen 2. TexH0/10THM CO3IaHHUSA U Peodpa3oBaHus HH(POPMAIMOHHBIX 00bEKTOB B IKOHOMHYECKOI
cepe
Tema 2.1. Conep:xaHue yueOHOT0 MaTepHaJia: OK 01- OK 05,
TexHonoruu co3ganus u 1. TekcToBBIE PENAKTOPHI, KaK OAMH W3 BHAOB MPUKIATHOTO MPOTPAMMHOIO 10 OK 09
00pabOTKH TEKCTOBOU obecnieuenusa. Co3anue, peIakTUpOBaHUE U (opMaTHUpOBaHHE JOKYMEHTOB,
uH(popMauu MOATOTOBKA K MeYaTH
2.Co3aHne CHUCKOB MAapKUPOBAHHBIX, HYMEPOBAHHBIX, MHOTOYPOBHEBBIX U
ux (hopMaTHpPOBAHUE.
3.Coznanue u opopMIIEHUE Ta3eTHBIX KOJIOHOK.
4.CriocoObl  co3maHusi TabnWI, TpeoOpa3oBaHWE TEKCTa B  TaOJHUIIBL.
Konctpykrop: ctunu odopmiienue tabnui. Maker: pabora ¢ ¢pparmMeHTaMu
Ta0JIuLI.
5.Co3aHMe TEKCTOBBIX JIOKYMEHTOB CJIOXHOH CTpykTypbl. Hymeparus
CTpaHMII, KOJIOHTUTYJIbI, pPa3pbIBbl CTpaHMLL, pazaenoB. CtuieBoe opopmiieHUE
3aroJOBKOB, peJakTHpoBanue ctuieid. Co3ganne U pelakTHPOBaHHE
aBTOCOOMPAEMOTr0O OIJIaBJICHHUS
B ToM yunc/ie NpaKTHYECKUX 3aHATHII 1 J1a00PaTOPHBIX padoT 10

1. IIpaktuyeckoe 3anstue: Co3naHue, peAakTUpPOBaHUE U (POPMATHPOBAHHE
nokymeHToB. Co3ianue 1 opopmiieHre MapKUPOBAHHBIX, HYMEPOBAHHBIX U
MHOTOYPOBHEBBIX CIIMCKOB, Ta3€THBIX KOJOHOK. 3aruchk GopmyIt
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2. Tlpaktuueckoe 3anstue: Padora ¢ tabnumamu. OdopmieHre JOKYMEHTOB
rpaduueckumMu oobexktamu. CHOCKH. [ unepccbuiku

3. Ilpaktnyeckoe  3ansithe:  Mcmonmp3oBaHME — CTHJICH,  IIaOJIOHOB.
@opMHpOBaHUE OIVIABJICHUS M CIHUCKA MIUIHOCTpanuil. KoJIOHTUTYIIBL
IToaroroska k neyatu

Tema 2.2. Conep:xaHue yueOHOT0 MaTepuaJia 10 OK 01- OKO5,
Texnonornu cozganust 1 | 1. KommbproTepHas rpaduka, ee BUIIBI. OK 09
00paboTku rpaguueckoi | 2. MylbTUMEIUIHHBIE IPOTPAMMEI.

UHpOpMaLIUN 3. IlpeseHTamuu, Kak WHCTPYMEHT TNPO(ECCHOHATBHON NESTEIHLHOCTH.
Hasnauenue © OCHOBHBIE BO3MOXXHOCTH TIPOTPAMMBI  MMOATOTOBKHU
npeserranuii MS Power Point. OcHoBHBIE TpeOOBaHUS K JCIOBBIM
IPE3CHTAIHSM.

B TOM 4Mc/Ie MPpaAaKTHYECKUX 3aHATHI U JIa00PaTOPHBIX padoT
1. Ipaktuyeckoe 3ansTue: Co3naHue MYJIbTHMEIHMHHBIX MPE3CHTAIIMN B
MS Power Point.

Tema 2.3. Conep:xaHue yueOHOT0 MaTepHaJia: 8 OK 01-OK 03,

TexHonoruu coznanus u 1.HaznaueHue »1neKTpOHHBIX Tabmuil. OpraHu3anus pacyeToB B TaOIMYHOM OK 09,
00pabOTKH YHCIIOBOM nponeccope MS Excel. Cs3b nmucToB ¥ KHUT. OTHOCUTENIbHAS M a0COIOTHAS IIK 1.1- TIK 1.4,
uHpopmanuu anpecaiusi B TabauunoM mporeccope MS Excel. Css3zanHbie TaOJHIIBL. IIK 2.1

[TocTpoenne nuarpamm.

2.Vcnionb30BaHue pa3MYHbIX KaTerOpuid BCTPOEHHBIX (QYHKLMN: OaHKOBCKHE
¢bynkuuu, QyHKIUM 1o padore ¢ neHHbIMU Oymaramu, BIIP u apyrue.
3.Criertnanbabie Bo3MmoskHoctd MS Excel st paboThI ¢ 00IBIIMMH MaCCHBAMH
nHpOpMAIIUU:  COPTHUPOBKA,  (QWIBTpalus, MNPOMEKYTOUYHBIE  HTOTH,
KOHCOJIMJIAIHS JJAHHBIX, CBOIHBIC Ta0MHIIbl. CBOIHBIC AHATPaMMBI.

4. Hancrpoiiku MS Excel nmnst pemenust sxoHomuyeckux 3amad. [lowck
pemenuii. [lonbop mapamerpa.

B TOM 4yMc/Ie MPpAKTHYECKUX 3aHATHI U JIA00PaTOPHBIX padoT
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l.Ilpaktnyeckoe  3amsthe: Co3maHue ¥ peJaKTUPOBAaHWE  TAOIMII.
OTtHocuTenbHAS U a0COMIOTHAS agpecalus B TabauaHoM mporeccope MS
Excel.

2 Ilpaktnueckoe 3anarue: [Ipumenenue GyHKUUN pa3nuyHbIX KaTeropuit MS
Excel mis pemenns v aHanm3a SKOHOMUYECKUX 3a1a4

3.Ilpaktnyeckoe 3amsTHe: ['paduueckmii ananmu3 manHeix B MS EXcel.
XapakTepUCTUKH Pa3IUYHBIX THUIOB jauarpamm. OcCoOEHHOCTH HACTPOWKH
IUarpamMM Pa3IMYHbBIX THUIIOB: KOMOMHHPOBAHHBIC, C HAKOIICHHEM.
CnapkJiiaifHbl.

4 Ilpaktnueckoe 3anstue: OOpaboTKa JAHHBIX: COPTUPOBKA, (pUiIbTpaIys,
CTPYKTypUpOBaHHE  TalnMl, aBTOMaTHYECKOE  IOJABEJECHUE  HUTOIOB,
KOHCOJIMTUPOBAHUE JaHHBIX.

5.I0paktueckoe 3ansrue: Co3naHue W MpeoOpa3oBaHHE CBOJHBIX TaOJIHII.
AHanu3 TaHHBIX C MOMOIIBIO0 CBOJHBIX TabMuUI. CBOIHBIC JHATPAMMBI.

6.IlpakTdeckoe 3ansTre: PenieHne SKOHOMHUYECKHMX 3a/lad ONTHUMHU3ALUU
cpencrBamu Excel. TpancrnopTHbie 3a1aun. MakpoChl.

7.1lpaktuueckoe 3aHatue: Mcrosnb3oBaHME AIEKTPOHHBIX TaOMMI  JUIs
(MHAHCOBBIX U 3KOHOMHUYECKHUX PacueToB.

CamocTosiTe1bHasi paGoTa 00y4yaOIMXCs MPU M3YYeHUH pa3jea 2 1 OK 01-05,
IMoctpoenue punaHcoBoit Moaenu B EXcel, skonoMudeckuii aHaIN3 OTYETA [0 YCTOMYUBOCTH JaHHOU OK 09
MO/IEIH.
3amura nHGOpMaLuK B TabIMIIAaX, OTpaHUYEHHUE JI0CTYTA K paboyel KHUre.
Pa3nen 3. TeslekOMMYHUKAIIMOHHBIE TEXHOJIOTHH. 12
Tema 3.1. Coaeprxanue y4eO0HOro MarepuaJia 6 OK 01-05,
[IpencraBienus o 1.UnTepuer-texnonornd. CnocoObl M CKOPOCTHBIE  XapaKTEPUCTUKU OK 09

TEXHUYECKUX U

MPOTPAMMHBIX CPEICTBAX

TEJIEKOMM YHUKALIMOHHBIX
TEXHOJIOTHH.

MoJKIItoueHus1, nposaitaep. [lepenaya nudopmanuu Mexay KOMIbIOTEpaMU.
ITpoBosHas u GecripoBOIHAS CBSI3b.

2.IlouckoBsie cuctemsl. [Ipumep nmorcka nHGopMauu Ha 00pa30BaTEIbHBIX
noptanax. OcyiecTBieHe NoucKka HWHGpOpMalMKd WM HWHPOPMALMOHHOTO
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00BEKTa B TEKCTe, (HAaMIOBBIX CTPYKTypax, 0a3ax JaHHBIX, ceTH VHTepHeT.
Pabota ¢ uaTepHET-ONOINOTEKOM

3.Co3aHue sIMKa JIEKTPOHHOW MOYTHI M HACTPOIKa €ro mapameTpos.
DopMUpPOBAHHE AIPECHON KHHUTH.

4.CoumanbHble CEeTH. DTUYECKHME HOPMBbI KOMMYHUKauuii B MHTepHere.
WNuTepuner-xypuHansl 1 CMU

5.Metoapl co31aHUS U COIIPOBOXKACHUS CaiTa.

B Tom uMciie NpaKTHYECKUX 3aHATHI U J1a00PaTOPHBIX PadoT

1.Ilpaktuyeckoe 3anstue: Pabora ¢ MOMCKOBBIMU CHUCTEMAaMH, HJIEKTPOHHOMN
nmoyto. BoO3MOXHOCTM yHaNEHHOr0 JOCTylna K CETEBBIM pecypcam
opranuzanun. Oonaunsie TexHonoruu. Menosp3oBanue cepsrco Google Docs
JUIsL COBMECTHOM pabOTHI C JOKYMEHTaMH.

Tema 3.2. Conep:xaHue yueOHOT0 MaTepHaJia: 6 OK 01-OK 05,
CereBble 1.ITpumepsl ceTeBbIX HHPOPMALMOHHBIX CUCTEM Ul PA3JIUYHBIX HAIIPABICHUN OK 09
nH(OpMAITMOHHBIS NMPOoPECCUOHAIBHONW ~ JEATEIBHOCTH (CHCTEMBI OyXTaJdTEpCKUX PacyeToB, I[IK 1.1- TIK 1.4,
CUCTEMBI JUIS PA3JIMYHBIX | JUCTAHIIMOHHOTO OOYYEHUS W TECTUPOBAHHUSA, CETEBbIX KOH(EpeHIHH u K 2.1, TIK 3.1
HaIpaBJICHUN (OopyMOB, JIEKTPOHHOTO TOJIOCOBAHUS U TIP.) [1IK 4.2-TIK 4.3
npodeccuoHaIbHON 2.CnpaBouHo-nipaBoBble cucteMbl (CIIC) B mpodeccuoHanbHOM NeSTENbHOCTH
JeATEIbHOCTH ¢unancucra. OcHoBHble QyHKIMU U npaBwia padorel ¢ CIIC. I[TouckoBsie
Bo3MoxkHOCTH CIIC. O6paboTka pe3yapTaToB moucka. Pabora ¢ comepxuMbImM
JTOKYMEHTOB
B TOoM 4nciIe IPAKTHYECKUX 3aHATHI 1 J1a00PaTOPHBIX padoT
1.Ilpaktuueckoe 3ansrue: Pabora B CIIC «Koucynbrant Ilmrocy.
Opranuzanus noucka HopMaTuBHbIX TOKyMEeHTOB B CIIC «KoHcynbTanT
[Lmrocy. IIpecca, KHUTH, KOJIEKCHI, MyTEBOAUTEIN
Pazgen 4. UnopMannoHHbIe CHCTEMbI ABTOMATH3AIMH OYXIaJaTepcKoro yuera®?,
Tema 4.1 Conep:kaHue y4eGHOT0 MaTepHuasia 26
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Texnonorust paboTsI ¢
POrpaMMHBIM
obecrnieueHreM
aBTOMATH3aIAN

OyXTalITePCKOTO y4eTa

1.CpeacrtBa aBTOMAaTH3alMH TPO(HECCHOHATBLHOM JEATEIBLHOCTU: OOIIHe
BO3MOKHOCTH U OCOOEHHOCTH OT/AEIbHBIX MPUKIATHBIX PEILICHHM.
2.Hactpoiika KOH(UTYpaluu NPUKIAJHOTO PEHICHUS B COOTBETCTBUHU C
po¢eCCHOHATIBHBIMU LIEISIMU U 3a/1a4aMHU.

3.0OcHOBHBIE (DYHKIIMHU, PEKUMBI M TIPaBHIIa paOOTHI C OyXTaITepCKON
nporpammoii. KonTekctHas momoris, pabota ¢ JOKyMEHTaLUEH.

4.OcHOBHbIEe TpaBWia obecnedueHUs WHGPOPMAIMOHHON  0E30MaCHOCTH
OyXrajaTepcKoro nporpaMMHoro komriekca. CoxpaHeHne ¥ BOCCTaHOBIICHUE
MH(POPMALMOHHOM 0a3bl.

B ToM 4nciie NpaKTHYeCKUX 3aHATHI U J1Aa00PaTOPHBIX padoT

1.Ilpaktideckoe 3aHsATHE: 3HAKOMCTBO C UWHTepdeiicom OyxranTepckoit
nporpammbel.  HacTpolika  KOHHTrypauu TNPHUKIAAHOTO  pEIICHHS B
COOTBETCTBUHM C MpPOQECCHOHATBHBIMA LEIIMH M 3agadyamu. OCHOBHEBIE
(bYHKIMH, pEKUMBI U ITpaBUIiIa pabOThI C CHCTEMOM. YTIpaBiIeHNE HOPMAaTHBHO-
cnpaBoyHoii uHpopmanueit (HCH). CoxpaneHre U BOCCTaHOBJIEHUE 0a3bl
TaHHBIX

2.IlpakTrueckoe 3aHaTHe: BBOA M KOPPEKTHPOBKA CBENIEHUI 00 OpraHU3aIliH
Y HacTpOiika mapaMeTpoB ydyeTHOU nmonutuku. Pabora ¢ mianom cueroB. BBoa
OCTaTKOB T0 cueTaM. BBoa uHpopmanmm 06 oObekTax ydera. Pabora co
CIPaBOYHHMKAMU, TOKYMEHTAaMU, )KypHaJIaMH.

3.IlpakTraeckoe 3ansaTue: OdopmieHue xypHaia (pakToB X035HCTBEHHON
YKU3HU Ha OCHOBAHUU MEPBUYHBIX JOKYMEHTOB.

Pabora ¢ pemo-Bepcueit MC, mpocMOoTp W aHalu3 JTOKYMEHTOB,
IIPOBOJIOK.

4.IlpakTryeckoe 3aHATHE: YUeT U aHAIU3 O€3HAJIMYHBIX U HAJIMYHBIX PacyeTOB
B OpraHu3alM{; B3aUMOpPACUYEThl C KOHTPAareHTaMu B OyXTraiaTepcKoin
nporpamMMme. AHaJIN3 perucTpoB Oyxrantepckoro ydera. ®opMmupoBaHue
(MHAHCOBBIX PE3YJIbTATOB JEATEIBHOCTH S3KOHOMHUYECKOTO CyObEKTa.

OK 01-OK 05,
OK 09
K 1.1-1IK 1.4,
K 2.1, 11K 3.1
[1IK 4.2-TIK 4.3
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S5.IIpaktudeckoe 3aHsitThe: (OCHOBHBbIE BO3MOXHOCTH W MPUHIMUIIBI
dbopMupoBanus OyxranTepckuii ((PUHAHCOBOIW) M HAJOTOBOW OTYETHOCTH B

Oyxrantepckoit mporpamme. CTaHJApTHBIE U PETJIAMEHTUPOBAHHBIE OTYETHI. 4
MOHMTOPUHT U aHaNU3 LENEBbIX MOKa3aTeNnel AesTeNbHOCTH OpraHu3aluu
HCIOJIb30BaHNUEM OyXTaJITePCKOM MPOrpaMMbl
CamocrosiTesibHasi padoTa o0y4yalouuxcs NpU U3y4eHnu pasjaena 4 OK 01-OK 05,
MopenupoBanue pabOThl OyxrajiTepa B YCIOBHO CO3JaHHOM mpeanpustuu. [loaroroBka MaHHBIX ISt OK 09,
3aroJTHEHUsT CIIPAaBOYHUKOB W BBOJa MHGopMamuu o0 oObekTax. Pabora ¢ mepBUYHBIMH JTOKYMEHTAMH I[IK 1.1- TIK 1.4,
(mox6op, 0OpaboTKa, aHaNK3): IUIATeKHOE MopydeHue, bankoBckas Beimucka, [IKO, PKO, aBaHcoOBBIif OTYET, 2 IIK 2.1, TIK 3.1
TOBapHas HAKJIAJHAs, CYeT-(QaKkTypa, TpeOOBaHHEe-HAKIIAHASI, PACUETHO-TIIATe)KHAS BEAOMOCTb U JIp. [IK 4.2- TIK 4.3
AHanu3 chopMUPOBAHHBIX CTAHIAPTHHIX U PETJIAMEHTUPOBAHHBIX OTUYETOB: 000POTHO-CANIb/I0OBAsI BEJOMOCTD,
KapTOUYKU CUETOB, OyXranrepckuii 6amaHc, 0T4eT O (PMHAHCOBBIX PE3yNIbTaTaX, HAJOTOBHIC JIEKIApaIUy U JIp.
NuddepeHunpoBaHHbIN 3a4eT: 2
Bcero: 76
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3.YCJIOBHUSA PEAJIU3AIIMA ITIPOTPAMMBI YUEBHOM JUCIUILINHBI

3.1. Jlnsg peaau3anmum TpPorpamMmbl Y4eOHOI JAUCHUIVIMHBI JOJIKHBI ObITh
NpeayCcMOTPEHbI cJieAyIolue creluaabHble MOMelleHus :

Kaouner undgopmaTuku

KoMmiiekT y4eOHOW MeOesm: cCrenUaTu3UpOBaHHAs MeOeNnb JUIsi CEPBHUCHOTO
obciyxuBanus [IK ¢ 3a3emiieHreM 1 3aIUTON OT CTATUYECKOTO HANPSHKEHUS: KOMIIBIOTEPHBIE
cronbl — 13 mT.; mpenogaBarenbekuii cton — 1 mT.; crynbs — 13 mT.; MapkepHas gJocka —1 mT.
Harasaubie cpeacTtBa o0y4yeHHsi: KOMIUIEKT Y4eOHO-HAIJIIIHBIX MOCOOWH 4 MIT., MakeThl
anmapaTrHbIX U nepudepuifHpIX ycTpoicTB — 3 mT., paboyas mporpaMma JTUCIHILTHHBI, (OHIBI
OLICHOYHBIX CPEJICTB.

TexHuyeckue cpeacTBa 00y4YeHHsI: aBTOMATHU3MPOBaHHBIE pabouyme mecta Ha 13
oby4varornuxcs (mporeccop He Hmwke Core 13, onepaTuBHAs MaMsITh 00beMoM He MeHee 4 1°6;) —
13 mT.; aBTOMaTH3UpOBaHHOE paboyee MecTo mpernogaBareis (mpomeccop He HUxke Core 13,
ornepaTuBHas NaMATh o0bemMoM He MeHee 4 ['0) ¢ moakmoueHuem k cetu «HTepHET»;
MIEPEHOCHOE MYJILTUMEANITHOE 000pyI0OBaHUE (BHICOPOCKTOP, IKPaH, KOJOHKHK) — 1 mT.

IIporpammuoe obGecneyenue:Microsoft Office Professional Plus 2016 Russian
Academic OLP 1 License No Level , Microsoft WINHOME 10 Russian Academic OLP 1
License No Level, Legalization Get Genuine, Microsoft Windows Professional 10 Sngl
Upgrade Academic OLP 1, License No Level, Microsoft Security Essentials, Adobe® Flash®
Player, Adobe Acrobat Reader DC, Sunmexcbpaysep, CCleaner, Java 8, Microsoft NET
Framework, DirectX, FileZilla,EclipseIDEforJavaEEDevelopers, NETF rameworkJDKS,
MicrosoftSQL
ServerExpressEdition,MicrosoftVisioProfessional,MicrosoftVisualStudio,MySQLInstallerfor
Win dows,SQLServerManagementStudio,MicrosoftSQLServerJavaConnector.

3.2. HndopmaunuonHoe oOecneueHne peaausanuu nporpammsl Ilepedens
pPEKOMEHIyeMbIX yueOHBIX U3AaHni, IHTepHEeT-pecypcoB, JOMOTHUTEIBHOMN TUTEPATYPHhI

3.2.1. OcHoBHas1 JINTEpaTYypa:

1. Undopmarrka, aBTOMaTH3UPOBaHHBIE WH()DOPMAIIMOHHBIE TEXHOJIOTHH U CUCTEMBI:
yueOHuk / B.A. I'BozneBa. — Mocksa: U1 «®OPYM»: UHOPA-M, 2022. — 542 c. — (Cpennee
npodeccuoHansHOe oOpa3oBaHue). — ISBN 978-5-8199-0856-3. — URL:
https://znanium.com/catalog/ product/1858928.

2. ndopmanoHHBIE TEXHOJOTHH B TPOPECCHOHATHHON AEATENBHOCTH: Yy4eOHOE
noco6ue / C.B. Cunaropos, O.B. [Tukynuk. — MockBa: UHOPA-M, 2022. — 277 c. — (Cpennee
po¢eCCHOHAIBHOE oOpasoBaHue). — ISBN 978-5-16-016278-2. — URL:
https://znanium.com/catalog/product/1092991.

3. UHpopmanioHHbBIE TEXHOJOTHMH B MPO(GECCHOHAIBHON esITeIbHOCTH: YydeOHOe
nocobue / E.JI. ®denoroBa. — MockBa: POPYM: UHOPA-M, 2022. — 367 c. — (Cpennee
npodeccuoHanbHOE oOpa3oBaHue). — ISBN 978-5-8199-0752-8. — URL:
https://znanium.com/catalog/product/1786345.

4. Vndopmanuonnele TexHonmoruu B 2 T. Tom 1: yueOHMK ISl CpeIHEro
npodeccuonanbHoro obpazosanust / B. B. Tpodumon, O. I1. Uneuna, B. U. Kuses, E. B.
Tpodumona; ox pexakmueii B. B. Tpopumosa. —Mocka: M3narensctBo FOpaiit, 2020. — 238
c. — (Ilpodeccuonanbuoe obOpasoanue). — ISBN  978-5-534-03964-1. URL:
https://urait.ru/bcode/451183.

5. Hudopmanmonnsie TexHonmoruu B 2 T. Tom 2: y4yeOHHMK Ui CpETHETO
npodeccuonansuoro obpazosanust / B. B. Tpodumos, O. I1. Unbuna, B. U. Kuses, E. B.
Tpodumona; oTBeTcTBeHHBIH pepaktop B. B. Tpodumos. —niepepad, u nomn. —-Mocksa:
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WznarensctBo FOpaiit, 2020. — 390 c. — (IIpodeccuonansroe obpasoBanue). — ISBN
978-5-534-03966-5. — URL.: https://urait.ru/bcode/451184.

3.2.2. lonoJiHUTE/IbHAS JIUTEpaTypa:

1. OcHOBBI MH(GOPMAITMOHHBIX TEXHOJIOTHH: yueOHoe mocobue / JI.I'. 'arapuna, B.B.

Cmocaps, M.B. Crirocape; ox pen. JL.I'. I'arapunoii. — 2—e u3n., nmepepad. u gon. — Mocksa:
NH®PA-M, 2022. — 346 c. — (Cpennee npodeccuonanpuoe oopazosanue). — ISBN 978-5-16-
015784-9. — URL: https://znanium.com/catalog/product/1056856.

2. HHpopManuoHHBIE TEXHOJOTHUHU: pa3padoTka HHOOPMAIIMOHHBIX MoOJeNnel u
cucteM: yuebHoe nmocooue / A.B. 3atonckuii. — MockBa: PUOP: UHOPA-M, 2020. — 344 ¢c. +
Jon. mMatepuainsl [DaekTpoHHblii pecypc]. — (Cpemnee mpodeccroHanibHOEe 00pa3oBaHKE). —
ISBN 978-5-16-108090-0. — URL.: https://znanium. com/catalog/document?id=345356.

3. Undopmannonusie Texnonoruu: yueonoe nocodue / A. C. Hlanapukos. — 3—e u3f.,
crep. — Munck: PHUITIO, 2019. — 443 c¢. — ISBN 978-985-503-887-1. — URL:
https://znanium.com/catalog/product/1088261. 4. MupopManuoHHbIE TEXHOJOTHH: YydeOHOE
nocobue / JL.I'. Tarapuna, §.0. Temnosa, E.JI. Pymsunesa, A.M. baun / mox pen. JL.T.
larapunoii. — M.: U] «®OPYM»: UHDOPA-M, 2019. — 320 c¢. — (IIpodeccruonanproe
oOpa3oBaHwue). —ISBN 978-5-16-101848-4. — URL:
https://znanium.com/catalog/product/1018534.

3.2.3. Unrepuer-pecypcebl: Ilepeyenr HHTepHeT-pecypcoB, He0OXOAUMBIX IJIsl
OCBOEHHS TUCIHUILTUHBI

Jns ocymiecTBiaeHUs: 00pa30BaTENIbHOTO Ipoliecca MO JUCIUIUIMHE, HUCIOIb3YIOTCS

CJIeIYIOIIME AIEKTPOHHBIE OnbnoTeuHbie cucteMsl (OBC):

1. https://znantum.com/ 2. http://urait.ru//

3. https://e.lanbook.com/ [lnmsi ocymiecTBiaeHUs: 00pa3oBaTEIBLHOTO MpoIecca Io
JTMCLIUIUIAHE, UCTIOIB3YIOTCS CIIeAYIOMNE MpodeccnoHanbHble 0a3bl JaHHBIX:

1. Enunast kosnekius nudpoBbiX 00pa3oBaTeIbHBIX PECYPCOB

2. HanmonanbsHsrit OTKPBITBIN YHUBEPCUTET. KomnbrorepHbie
cetuhttps://www.intuit.ru/ studies/courses/3688/930/info.

3. Hudopmammonnas cucrema «EanHOoe OKHO 1ocTynma K 00pa3oBaTelbHBIM
pecypcam» http://window.edu.ru/.
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4. KOHTPOJIb M OLIEHKA PE3VJIbTATOB OCBOEHHSI YUEBHOM
TACIATITAHBI

KoHTponk #u oleHKa pe3yabTaTOB OCBOCHHS Y4YeOHON MHUCHUIUIMHBI OCYIIECTBISETCS
MPENoIaBaTelIeM B MPOLECCEe IPOBEACHUS NPAKTUYECKUX 3aHATHH, TECTHUPOBAaHUS, a TaKXKe
BBITIOJIHEHUS] 00 YYAIOIIMMUCS WHIMBUIYAIbHBIX 3aJJaHUN.

Pe3yabTarsl 00y4yeHus

Kpurepun oueHkn

MeToanl OLIEHKH

3HATh:

- OCHOBHBIE HCTOUYHUKH
nH(OPMALIUU U PECYPCHI IS
pelieHns 3a1a4 u npooiieM B

npodeccuoHanbHOM JesITeNbHOCTH;

- QJITOPUTMBI U METO/IbI BBITIOJIHEHUS

3agaun, padoThI;

- IOPSAZIOK OLIEHKH PE3yIbTaTOB

pelieHus 3a1a4 npodeccuoHanbHOMI

NesITeIbHOCTH;

- HOMEHKJIaTypa HH(GOPMAITMOHHBIX

MCTOYHUKOB, IPUMEHSEMBIX B

npodeccHOHAIbHON e TeTbHOCTH;

- IPUEMbI CTPYKTYPUPOBAHUS

MHGpOpMaLNH;

- (hopmat oopmIIeHUS PE3yIHTATOB

MoVCKa MHPOPMALIUH;

- OCHOBHBIE METOJIBI cOOpa,

00pabOTKH, XpaHEHUs, Iepeaayn u

HaKOIJICHUs UH(POPMALINY;

- IpaBuiIa OPOPMIICHHS JOKYMEHTOB

Y TIOCTPOCHUS YCTHBIX COOOIICHUI;

- COBpEeMEHHAas HayJHasl 1

npodeccuoHaabHast TEPMUHOJIOTHS;

-IIOHATHS MH()OPMAITMOHHON

TEXHOJIOTUH, NHPOPMALITMOHHON

CHCTEMBI;

- KJIacCU(DUKALUS U COCTaB

MH(POPMALIMOHHBIX CUCTEM;

- TEXHUYECKOE U MPOTrPaMMHOE

obecrieueHrne nHMOPMAITMOHHBIX

TEXHOJIOTHIi;

- IPUHIUITBI U CIOCOOBI 3aIUTHI

MH(pOpMaLU B HH(POPMALIMOHHBIX

cucTeMax;

- Ha3HAUCHHUE U IPUHLINIIBI

MCTIOJTB30BaHUS CHCTEMHOTO U

MPUKJIAJHOTO TPOTPAMMHOTO

oOecrieyeHus B MpoecCuoHaNbHOM

NesITeIbHOCTH;

OrneHka
BBLICTABIISIETCS

«OTJIIMYHO»

oOydaromemMycs, €clid OH
rIyOOKO ¥ MPOYHO YCBOWII

[POTPaMMHBIH MaTepHan
Kypca,
[0CJICIOBATEIBHO, YETKO H
CTPOMHO
yMEeT  TECHO
VBSI3bIBATh TEOPUIO  C
[PaKTUKOM, CcBOOOJIHO
CIIpaBIsieTCsl C 3aa4aMu U

HCUCPIIBIBAIOIIIC,
JIOTMYCCKHU €ro
n3Jjaracr,

BOIIpOCaMH,
3aTPYAHAETCA C OTBETAMHU

pu BUJOU3MEHEHUH
3a1aHUM, IIPaBUJILHO

HC

000CHOBBIBAET MIPUHSTHIE
pelIeHUs;
OIICHKA
BHICTABIISICTCS
oOydJaromemMycs,
TBEP/IO
Kypca,
CYILIECTBY HM3JIaraeT ero, He
NIOITyCKast CYILIECTBEHHBIX
HETOYHOCTEW B OTBETE Ha

«XOopouIo»

€CJIn OH
3HAaCT Marcpuail

rpaMOTHO MW T1IO

BOIIPOC, IIPaBUIIBHO
[IPUMEHSET TEOPETUYECKUE
[10JIO)KEHUSI NPU PELIECHUU
[IPAKTUYECKUX BOIPOCOB U
3azay;

OLICHKA
«(YZOBJIETBOPUTEIIBHO»

BHICTABJISICTCS
oOydaromemycsi, eclid OH
MMCECT 3HAHUA TOJIBKO

OCHOBHOI'O MaTre€puajida, HO
HC YCBOWJI €TO ,Z[CTaJleﬁ,

JIOITYCKACT HCTOYHOCTH,

HCAOCTAaTOYHO IMPABUJIBHBIC

[IpoBenenue
¢dbpoHTaNBHOTO Onpoca
TectupoBanue no TeMam
Kypca

BeironHenue U 3ammura
pedepatoB, npe3eHTaIui
Ouenka pe3yabTaToOB
BHEAYIUTOPHOM
CaMOCTOSITEIIbHOMN
paboThI

DKCIIEPTHOE

HAOIO/ICHUE U OIIEHKa
NEeATEeIbHOCTH
00yJaroImuxcs npu
BBIITOJIHEHUM U 3aLIUTE
[PE3yJIbTaTOB
MPAKTUYECKUX 3aHATHH.
IIpomexxyTouHast
aTTeCTaIUs
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(MHAHCOBBIX PECYpCOB OpraHU3AlINH.

- CIoCcOOBI SKOHOMMUH - IEMOHCTPUPYET 3HAaHUE OCHOBHBIX CIIOCOOOB U
PECYPCOB, B TOM YHCIJIE€ MPUHIUIIOB PECYpPCOCOEPEKEHUS;
OCHOBHBIE -IEMOHCTPUPYET 3HAaHUE IHEProcOeperaromx
sHeprocOeperaronye  OTEUECTBEHHBIX U 3apyOeKHBIX TEXHOIOTUN
TEXHOJIOTHH;

- MEXaHU3MBI YETKO OIPEJENATh 3aTpaThl, BKIOYaeMbIE B
LIEHOO0Opa30BaHNUS; U3JIEP’KKH ITPOU3BOJICTBA, B COOTBETCTBUHU C

O0COOEHHOCTSIMU OTPacieBOI CTPYKTYpbI
oIpeseNATh ce0eCTOMMOCTh MPOIYKIIUHU, BHIbI
ce0eCTOMMOCTH NMPOIYKIIUN

- (opmbl omIaTH TPyAQ; - AEMOHCTPUPYET 3HaHHWE OCHOBHBIX (hOPM U
CHUCTEM OIUIaThl TPYJa,
- YETKO ONpeesieT cocTaB (poHIa OIuIaThl Tpyaa
Ha TPEANPUITUH

- OCHOBHBIE TEXHUKO- JEMOHCTPHPYET 3HAHWUS BUIOB MPUOBUTH U
SKOHOMHYECKHE MoKa3areneil peHTa0enbHOCTH;

MOKa3aTeNH -CTPYKTYpBl ce0ecTOMMOCTH, (OpPMBI  OILIATHI
JeSITeIIbHOCTH Tpyna

OpraHu3aIuy u
METOJMKY UX pacyera.

-OCHOBHBIE TEXHUKO- - JIEMOHCTPUPYET 3HAHHS BUAOB MNPHOBUTH U

SKOHOMHUYECKHE nokasaresel peHTabenbHOCTH;

IIOKa3aTeNH CTPYKTYpPbl CMETHOM CTOMMOCTH CTPOMTEIIBHO-

XO034HMCTBEHHO- MOHTa)XHBIX paboT, (HOpMBI OIIaThl TPYAA,

(buHaHCOBOM

JESATEIIBHOCTH

OpraHu3anuu

Ymern:

- OIIPEACIATH - OIIpeZEIIAeT OCHOBHBIE OPTAHU3aLOHHO- Onenka
OpraHU3alMOHHO- paBoBbIe GOPMBI IPEANIPUATHH, YETKO BBIIIOJIHECHUS
IIPaBOBBIE (bopMBbI orpenensis UX OCHOBHbIE XapaKTePUCTUKU: MIPAKTUYECKHUX
OpraHu3aluii; 0COOEHHOCTH KaluTana, yapeiuTesIbHbIe pabot

JIOKYMEHTBI, Y4aCTHUKH OpraHu3aluu

- HAXOAUTh u - OCYIIECTBIISAET IIOUCK HE00X01uMOM
HCIIOJIb30BATh SKOHOMMYECKOH nH(popManuu B cetu VHTepHET 1
HE00XO0IUMYIO OCHOBHBIX HOPMATUBHBIX M 3aKOHOJATEJIbHBIX
SKOHOMHUYECKYIO aKTax,

HH(pOpMaINIO; - TOpUMEHSeT NOJY4YeHHYI0 HHGpOpMalu MpU

peLIeHNHN IPAKTUYECKUX 3a]1a4 U KEHCOB,
- QHAJTM3UPYET MOJTYYCHHYIO MH(OpMAIHIO

- OTIpEe/IETIATh COCTaB - OIpEJEIseT COCTaB MaTepUaIbHBIX PECYPCOB Ha
MaTepHATbHBIX, TPEIPUSTHH,
TPYAOBBIX u - paccuuThIBacT ux 3¢ EKTUBHOCTD
(UHAHCOBBIX PECYPCOB HCIIONB30BaHUS U YICIBHBIN BEC,
OpraHu3aINH; -ONpeesieT COCTaB TPYIOBBIX PECypcoB Ha
TPEIPUSTHH,

- PpacCUHUTHIBACT 6IOI[)KCT pa60qero BpEMCHU U
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- OCHOBHBIE TIOHSTHS
aBTOMATH3UPOBAHHOM 00pabOTKH
nHpopManuu;

- TEXHOJIOTHUS CO3/1aHusl U 00pabOTKHU
TEKCTOBOM, YUCIIOBOM, IpapraecKoi
uH(pOpMaLIUY; TOPATOK
BBICTpaNBaHUs MPE3CHTALINH;
-OCHOBHbBIE€ KOMITOHEHTHI
KOMITBIOTEPHBIX CETEH, OpraHu3alus
MEXKCETEBOI'0 B3aMOICHCTBUS;

- TEXHOJIOTHUS TIOMCKa HH(pOpMaIUU B
cetu MHTEpHET.

- JIeNIOBasi DJIGKTPOHHAS U
TeneoHHas KOMMYHUKAIIHH,

- ceTeBble MH(OPMAITMOHHBIE
CUCTEMBI JIJISl PA3TUIHBIX
HarpaBJjieHUu# MpodhecCuoHATBHOM
NeSITENIbHOCTH;

- uaTep(eiic MpaBoOBBIX
MH(OPMALIMOHHBIX CHCTEM ISt

(hOpMYyITUPOBKH, HAPYIICHUS
JIOTUYECKOU
MOCJIeIOBATEIbHOCTH B
W3JI0KEHUU TPOTPAMMHOTO
UCTIBITHIBACT
npu

Marepuaia,
3aTPYyIHECHUS
BBITIOJIHEHUH TTPAKTUYECKUX
3aJ1a4;

OIIEHKA
«HEYJOBJIETBOPUTEIBHO
BBICTABIISICTCSA
oOyyaromiemycs,
3HAUYNTEIILHOMN

KOTOPBIN
HE 3HaeT
9acTH IPOTPaMMHOTO
Marepuana, JIOITyCKaeT
CYLIECTBEHHBIE  OIIHUOKH,
HEYBEPEHHO, C OOJIBIIUMU
3aTpyaIHEHUSIMU

MPAKTUYCCKHUEC 3aa4u WU

periaer

HC CHOpaBIACTCAd C HHUMHU

MOMCKA HOPMATHUBHBIX JJOKYMEHTOB; | CAMOCTOSITENBHO.
- IIPaBOBBIE ACIIEKTHI UCIIOJIB30BaHUA

MH(OPMALIMOHHBIX TEXHOJIOTUH U

MIPOTrpaMMHOTO 00€CTICUeHUS.

- COBPEMEHHOE

CHEIMATM3UPOBAHHOE MMPOTPAMMHOE

obecriedueHre U METO/IbI €r0

HaCTPOWKHU;

- CTPYKTypa uHTepdeiica

COBPEMEHHOT0 OyXTaJITepCKOTO

MPOrPaMMHOTO O0ecTieueHust

YMeTh: Omnenka «OTIINYHO»- | DKCIIEPTHOE
 DACTIO3HABATS, AHATHINPOBATH riryookoe YCBOEHUE | HAOJIIOJCHHUE U OICHKA
3aIIauy WM IpoGIIeMy H BhIensTh of | IPOTPaMMHOrOMAaTepHasa NESATSIIbHOCTH

COCTABHEIE TACTH: JUCIUILTAHBL, BJIAJICHUE | O0YJArOIIHXCS npu
- OTIPEMENATS STAITH PEIICHHS H Pa3HOCTOPOHHUMU BBITIOJTHCHUH U 3aIUTE
CTIOCOGHI PellieHHs! 3a/1auH; HaBBIKAMH W TIPHEMaMH | pe3yJibTaToB )
0GOCHOBHIBATH BHIGOP PEIICHHS, BBINOJIHEHUS NIPAKTUUYECKUX | MPAKTHUCCKUX 3aHATHI.

- COCTaBJIATh U PEATU30BBIBATH IJIaH 3a1ad;  YMCHMC  TECHO | OUEHHBAHMIO

NeNCTBUS, ONPEENITh HEOOXOIUMBbIE yB’BHBaTI’V TeopHio C | obAsaTeNBHOMY
PECYPCHL; MIPaKTUKOM, MIPaBWJIBHO | TOJIJIC)KAT BCE 3aYCTHBIC
- OUCHMBATH PE3YIIBTAT CBOMX 00OCHOBBIBAaTh ~ INPHHATHIE | MPAKTHUYECKUE PAOOTHI IO

peLIeHHUS. IIpoBepka | TemaM u pazzeinam.

JICHCTBHI,
- OTpE/EIATh 33aJauu JJIsl TOMCKa
uH(pOpMaINH;

MPaBUJILHOCTU BBIITOJIHEHHUS
MPAKTUYECKUX 3alaHuH,

PacuCTOB U OCYHICCTBIICHUA

Ouenka pe3yJabTaToOB

BHEAYAUTOPHOMN
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- OIpeaeNaTh He0OX0IUMbIE
MCTOYHUKH UHPOPMALINY;

- CTPYKTYpUPOBATh MOTY4aeMYIO
nH(OPMAINIO; BRIIEISATH HanboIee
3HaYUMOE B IIepeyHe UH(pOpMaInH;
- OLICHUBATH MIPAKTHYECKYIO
3HaYMMOCTb PE3YJIbTaTOB MOUCKA;

- 0OpPMIISITH PE3YIBTATHI IOUCKA;

- HaXOJUTh U UCIIOJIB30BATh
uHpopmanuio 15 3pPEeKTUBHOTO
BBITTOJIHEHUS MTPO(ECCHOHATBHBIX
3az1a4, Npo(hecCuOHAIBLHOTO U
JMYHOCTHOTO Pa3BUTHS,
OCYIIECTBIICHHS CaMO0OOpa30BaHuUs;
- 00pabaThIBaTh TEKCTOBYIO H
TaOJIMYHYI0 WH(OPMAILIHIO;

- UCIOJIb30BAaTh MEXaHU3MBbI
CO3/1aHUS U 00pPaOOTKU TEKCTa,
oopMIIeHUS TOKYMEHTAIIUU 10
npodeccnoHanbHOM TeMaTHKE;

- UCTIOJIb30BATh HJIEKTPOHHbIE
TaOIUIBI 1151 (UHAHCOBBIX H
HYKOHOMHYECKUX PACUYETOB,
00paboTKH OONBIINX MACCUBOB
nH(popManuu, aHanu3a GUHAHCOBBIX
JTAHHBIX.

- HCII0JIb30BATH JEJIOBYIO IpaQuKy U
MyJIbTUMEANA HH(OPMALIKIO,
CO3l1aBaTh MPE3CHTAINH;

- YUTaTh (MHTEPIIPETUPOBATD )
uHTEepQEeiic crennann3upoBaHHOTO
MIPOTrpaMMHOTO 00€CTIeUeHNs,
HAXO/IUTh KOHTEKCTHYIO TIOMOIIIb,
paboTaTh ¢ JOKyMEHTaIHEH;

- IPUMEHSTH CTAaHJIAPTHOE U
CTIEMATM3UPOBAHHOE TIPOTPAMMHOE
obecrieuenue 11t cOopa, XpaHSHUS U
00paboTKu HHpOPMAIIH B
COOTBETCTBHUH C H3y4aeMbIMU
poeCCHOHATBHBIMU MOTYJISIMH;

- paboTaTh C MOMCKOBBIMU
CHUCTEMaMHU, JIEKTPOHHON MTOYTOM;
— ACTIOITb30BAaTh BO3MOXHOCTH
YIQJIEHHOTO JAOCTYIAa K CeTeBBIM

HEOOXOIUMBIX  IOEUCTBUH:

85% - 100%

Or1eHKa «XOPOIIO»- TBEPIOE
3HaHUE MaTepuaia
AUCHUIUIMHEBI, IIPaBHJILHOC

IIPUMEHEHHUE TEOPUU TPH

pelieHuu MPAKTUIECKIX
BOIIPOCOB u 3a1aHui,
BJAJICHUE HEOOXOIUMBIMUA

HAaBbIKAMM W IIPUEMAMHU HX
BBIITOJIHEHMUSL. IIpoBepxka
MPaBUJIBHOCTU BBITIOJHEHHUS
MPAKTUYECKUX 3a1aHuMH,

pacueToB M OCYIIECTBICHUS

HEOOXOOMMBIX  JIE€HCTBHIL:
70%-84%

Onenka
«YIOBIICTBOPUTEITHHO»-
YCBOCHHE TOJBKO
OCHOBHOTO MaTepuana, 0e3
ydyera  OCOOCHHOCTEM U

JieTaJe!, 3aTpyJHEHUs TIpU
BBITIOJIHEHUH MPAKTUYECKUX
3a/IaHH, HETOYHOCTH,
HEJIOCTAaTOYHO MPABWIbHbBIE
dbopmynuposku. [IpoBepka
MPABUIILHOCTH BBITIOJTHEHUS
MPAKTUYECKUX 3a1aHuH,
pacyeToB M OCYILIECTBICHUS
HEO0OXOMMBIX
51%-69%
OreHka

eHCTBHIA:

«HEYJOBJIETBOPUTEIHHO
HE3HaHME 3HAYNTEIILHOM
JacTu MIPOTrPaMMHOTO
Marepuaia, CyIIECTBEHHbIE
OIIMOKH, HEyBEpEeHHOEe, C
OOJBIIUMHU 3aTPYAHCHUSIMH
BBITIOJIHEHUE TPAKTUYECKUX
3aJlaHnii; MeHeee, YeM Ha

50%

CaMOCTOSATENIbHON
paboThI
[IpomexxyTouHas
aTTecTaIus
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pecypcam opraHu3anuu, o0JauHbIe
TEXHOJIOTHH;

- HCTIOJIB30BaTh cepBUCH Google
Docs aiis coBMecTHOH paboThI €
JTOKYMECHTaMH,

- UCTIOJIb30BATh CETEBBIC
MH(POPMAIMOHHbBIE CUCTEMBI IS
Pa3IMYHBIX HAIPABICHUN
npodeccHoHATEHOM NesSTeLHOCTH,
- MPUMEHSATH METOJIBI K CPEJICTBA
3alIUThl HH(OPMAIIHH;

- PaMOTHO U apTyMEHTUPOBAHO
u3JIaraTh CBOM MBICITH U MHCHUS,
BECTH JICJIOBBIE O€CE/Ibl, B TOM YHCIIC
CPEICTBAMU JIEKTPOHHOM IIOYTHI U
TeneOHHON KOMMYHHKAITUH;

- YMETh BBICTPAUBATh
B3aMMOOTHOIICHUS C
00y4aroIUMHUCS, IPETIOAABATEISMH,
COTPYZHUKaMHU 00pa30oBaTeIbHON
OpraHu3aINH;

- paboTaTh B TpyIIe OpU PelICHUU
CUTYAIlMOHHBIX 3a/IaHUH, IPU
BBITIOJTHEHUH TPYTITIOBBIX TPOEKTOB;
- 00BEKTUBHO aHATM3UPOBATH U
OILIEHUBATh PE3YyIIBTAThl COOCTBEHHOM
paboTHI;

- IPOSIBJIATH HMHUITUATHBHOCTH B
nporecce OCBOCHUS
poeCCUOHATLHOMN I TETbHOCTH.

- C ITOMOUIBIO IIPaBOBBIX
MH(POPMALMOHHBIX CUCTEM
OPHUEHTHPOBATHCS B
3aKOHOJATEIIbHBIX u HHBIX

HOPMAaTUBHBIX  IPAaBOBBIX  aKTax,
pErIaMeHTHUPYIOIIUX OyXTraaTepCcKyto
NEeSTENIbHOCTD;  pa3nnyaTh  (OPMBbI

OyXranaTepckoil TOKyMEeHTaIUu;

- IIPHUMCHATH CTaHJApTHOC u

CIICIUAJIM3UPOBAHHOC

IpOrpaMMHOE oOecrieueHue st

XpaHeHus, 00padOTKH U aHaJu3a

Oyxranrepckoil umH(poOpMauuu B
COOTBETCTBHM  C  HM3y4aeMBIMH

po¢eCCHOHATBHBIMA MOYJISIMU;

s QOpMHpOBaHUS M yyeTa
MIEPBUYHBIX  JOKYMEHTOB;  JUIS
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oopmieHns TUTATEeXKHBIX
JIOKYMEHTOB;

- IpOCMAaTpHBATh U aHAJIM3UPOBATH
Oyxrajarepckue IpPOBOAKU IO YUETy
KacCOBBIX OIEpaIyii, IO Yy4eTy
ACHCKHBIX CPCACTB Ha PACUCTHBIX
cueTax, IO YYeTy aKTHBOB U
HCTOYHHUKOB AKTHUBOB OpPraHu3aluu;
[0 HAYUCICHUIO U TEPEYHCICHUIO
CYMM HaJoroB U cOOpPOB;
-[IPOCMAaTpUBaTh ¥ aHAJIU3UPOBATH
PETHCTPHI y4eTa, cOpMHUPOBaHHBIE

OyXrajaTepckum IIPOrpaMMHBIM

obecIreyeHneMm;
- IPOCMATPUBATh U aHAJIM3UPOBATH
IUIaH CYETOB OyXTalNTepCKOro ydera
(MHAHCOBO-X0341CTBEHHOU
JIEATEIIbHOCTH OpTraHU3alHil;
-MCII0JIb30BaTh BO3MOXXHOCTH
CIIEIUATU3UPOBAHHOTO
MpPOrpaMMHOTO  OOecCredyeHus: 1o
(GOpMUPOBaHHIO U MPOCMOTPY
Oyxraiarepckoi (punancoBoit)
OTYETHOCTH; MO (POPMHUPOBAHUIO U
MIPOCMOTPY HAJIOTOBBIX JACKJIaparuit
110 HaJIoram 1 cOopam B OFOKET.
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